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Installing LeadCare Blood Lead Reporting Software

1. Using Windows/File explorer, navigate to the location where the
“‘Setup_LeadCare_MA.exe” file was downloaded or copied.
Double click on the file to start the installation process.

NOTE: This program requires local administrator privileges. Contact your local IT
organization for assistance as necessary to install this program.

(IR = Compe s ooy T

Organize v [@] Open Burn New folder

»

Name Date modified Type

{ Favorites
Ml Desktop "1 M-0162 Rev 00_LeadCare_MA_V1.3.3_User's_Guide.pdf ~09/01/2018 01:33 A Adobe Acrobat Document
& Downloads ﬁ?}l Setup_LeadCare_MA.exe 09/01/2018 01:33 A... Application

=] Recent Places

4 Libraries
=] Documents
rJ‘r Music
k= Pictures

E] Setup_LeadCare_MA.exe Date modified: 09/01/2018 01:33 AM Date created: 08/30/2018 01:36 PM
I‘ ¥ Application Size: 409 KB

2. The first screen is a confirmation screen. Press the Next > button to proceed.

15 Setup - LeadCare_MA

Welcome to the LeadCare_MA
Setup Wizard
This will install LeadCare_MA version 1.3.3 on your computer.

Itis recommended that you close all other applications before
continuing.

Click Next to continue, or Cancel to exit Setup.

Next > ] [ Cancel
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3. Optionally, you may change the default installation location when the “Select
Destination Folder” dialog appears. If you change the default location, write it
down so you will know where to locate the files for electronic submission to the
State of MA. Press the Next > button to proceed.

Select Destination Location
Where should LeadCare_MA be installed?

J Setup will install LeadCare_MA into the following folder.

To continue, dick Next. If you would like to select a different folder, dlick Browse.

:\LeadCare_MA Browse...

At least 0.9 MB of free disk space is required.

[ < Back ” Next > ][ Cancel ]

If the folder already exists, you may receive the following message. Press the
Yes button to install using the existing folder.

) The folder:
- C:\LeadCare_MA

already exists. Would you like to install to that folder anyway?

J [ Mo
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4. The setup application will create an icon on your desktop. Press the Next >
button to proceed.

(5] setup - LeadCore MAJ B -

Select Additional Tasks
Which additional tasks should be performed?

Select the additional tasks you would like Setup to perform while installing
LeadCare_MA, then dick Next.

Additional shortcuts:

< Back ” Next > ] [ Cancel

[esaGareMA

5. The “Ready to Install” dialog will now appear. This is your last chance to cancel
the installation. Press the Install button to proceed.

(15 Setup - LeadCare_M2 [EE————

Ready to Install
Setup is now ready to begin installing LeadCare_MA on your computer.

Click Install to continue with the installation.

< Back ][ Install

Meridian Bioscience M-0162 Rev 01 Page 5 of 13



LeadCare Blood Lead Reporting Software V1.3.3 User’s Guide

6. A progress bar will appear and when complete will present the “RegSvr32 is
complete” dialog. Press the OK button.

Installing
Please wait while Setup installs LeadCare_MA on your computer.

Finishing installation...

¥ C\windows\system32\msmask32.0cx succeeded.

( 15) Setup - LeadCare_MA

Completing the LeadCare_MA
Setup Wizard

Setup has finished installing LeadCare_MA on your computer,
The application may be launched by selecting the installed
shortcuts.

Click Finish to exit Setup.
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Updating the Physician Pull-Down List

The contents of the Physician pull-down list can be customized to your needs.
1. First, Exit the LeadCare_MA application.

2. Using Windows explorer, navigate to the installation folder (the default installation
“C:\LeadCare_MA") and then double click on the “AppData” folder.

((-\ . . » Computer » Windows (C:) » LeadCare_ MA » AppData

Organize v Include in library v Share with v Burn New folder

>

(JW Music Name Date modified Type

| Pictures .
i || LeadCare.dat 08/29/201811:07 ...  DAT File
=|| Subversion — A
i | macityzip.bt 09/01/2018 01:33 ...  Text Document
E Videos - =
|| physician.bdt 801:33.. Text Document

_ || provider.txt 08/30/2018 01:44 ...  Text Document
1M Computer

&, Windows (C:)
= HP_RECOVERY (D:)
= HP_TOOLS (E)
- TR (R
4 items

3. Locate the text file called “physician.txt”. Double click on this filename to open
the file in the Notepad editor. Replace the example name (Dr John Goodman)
with each physician name in the practice using a separate line for each and not
exceeding 20 characters per line.

File Edit Format View Help

Dr John Goodman
Dr Nancy Magnin
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4. Save the file and close Notepad

File| Edit Format View Help

New Ctrl+
Open...
Save Ctrl+S

Save As...

Page Setup...
Print... Ctrl+P

Exit

5. Restart the LeadCare_MA application.

Using LeadCare Blood Lead Reporting Software

1. Double click the “LeadCare MA” desktop icon to open the LeadCare Blood Lead
Reporting Software Application.

LClI
REPORT

2. If this is the first time the program has been run, you will be asked to set your
assigned “Provider Code”. Press the OK button when complete.

r = 3
Update Provider Code . - @

Provider Code: lhmuuuu 0K

Cancel

A 4

The Blood Lead Reporting Provider Number (aka Provider Code) is a 6-digit
number issued to you by the State of Massachusetts. If for any reason you
cannot locate your Provider Number, please contact the Childhood Lead
Poisoning Prevention Program at 617-624-5757.
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3. The main application window will appear.

_ S— —

— Patient Information | Additional Information
Date Taken: [hm RS _| Parents Last: l
Last Name: | Parents First: |
First Name: | Phone: l[ =
Middle Initial: |—

Date of Birth: | Y,
Sex: " Male * Female

— Sample Analysis Information
Test Type: " Capillary

~ Patient Address - Analysis Date: | 7 _|

Street Number: | ¢ PbResul: |
" LowResult ¢ High Result

Street Name: |
Apt Number: [ Physician: I
City: Provider Code: |1 23456

Zip Code: Analysis Method: IHHLA

— Demoaraphic Info

Race: [Unknown (7) Ancestry: |Unknown (19)

Update
Record

A ‘ Cancel

Enter the requested information into the corresponding fields. You may navigate
to the next field using the Tab Key, to the previous field using Shift-Tab, or use
the mouse to directly select a field.

Fields with a light yellow background are “Required” fields to complete the
record. You will be unable to create an electronic file if any “Required” fields in
any record are incomplete. BUT you may come back at a later time to fill these
fields in.

Hover the mouse cursor over any field and tooltips will appear with helpful text.
Each tooltip will begin with Required or Optional, which indicates if the field
content is required or optional.

When entering dates:

* Be sure to include zeros in the month/day (Ex. 03/04/1999)
* Use 4 digits for the year (Ex. 1999 or 2001)
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When entering lead results:

* Use up to one decimal place (e.g. 3.4 or 65.0)

* Do not enter “<” or “>” sign

* For all results that are “<3.3 pg/dL” or reported by the analyzer as Low,
select “Low Result”. The Pb Result field will change to BLANK and cannot
be edited until you select “Pb Result”. Typing any value less than the
analyzer detection range will automatically select “Low Result” and update
the field.

* For all results that are “>65.0 pg/dL” or reported by the analyzer as High,
select “High Result”. The Pb Result field will change to 66.0 and cannot be
edited until you select “Pb Result”. Typing any value greater than the
analyzer detection range will automatically select “High Result” and
update the field.

4. At any time, press the Update Record button to save the current record (the
displayed record) contents.

5. You may navigate through the records using the < Previous and Next > buttons.
No changes will be saved to the current record.

6. To add a new record to the dataset, press the New Record button. A new blank
record will be created (the record count will increase by one) and displayed.

7. Press the Delete Record button to delete the current record (the displayed
record). You will be asked to confirm.

-
Delete Record Confirmation E_‘:J

Delete this record?
Ve ] N ||
I '—J

8. Press the Print Record button to print the current record (the displayed record).
The current record will print to your default printer.

9. Once you have completed entering all patient’s information for the period, you
may create a file that can be submitted electronically to the State of
Massachusetts using directions provided to you by the State. This is done by
pressing the Create Electronic File button.

The file will be created in the “Submit” subfolder. The name starts with “Lead_”

and ends with an automatically incrementing number. Generally, the file you wish
to submit will have the greatest number.
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' R
Electronic Submission File Created li_&,l

Electronic Submission File:

Path: C:\LeadCare_MA

File: \Submit\Lead_123456_20180829_111649_0001.txt
has been created.

Application will now exit.

The file name also contains the date and time the file was created. In the
example above 20180829 111649 means 08/29/2018 at 11:16:49 (24 hour
time).

NOTE: You will NOT be able to finish the “Create Electronic File” until all required
information is completed. Each record of the dataset will be checked and you will
be requested to fill in the missing information.

10. The working dataset will be cleared and the next time you start the application
you will have an empty dataset.
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Sending Results to the State of Massachusetts

1. Using Windows/File Explorer, navigate to the “Submit” folder. In this case,
“C:\LeadCare_MA\Submit”. The “Submit” folder is a subfolder where the
application was installed.

Kl i * Computer » Windows (C) » LeadCare MA » Submit

Organize ¥ | Open ~ Print Burn New folder

= Subversion - Name . Date mggad Type
E Videos
‘ | Lead_123456_20180829_111649_0001.txt 0 11:16 ...  Text Document

1% Computer
&, Windows (C:)
ca HP_RECOVERY (C
s HP_TOOLS (E:)
2 3TB (G)
e 80-0113R02 (H:) ~

Lead_123456_20180829_111649_0001.txt Date modified: 08/29/2018 11:16 AM Date created: 08/24/2018 02:54 PM
Text Document Size: 116 KB

2. The converted data will be labeled as
Lead_ppppp_yyyymmdd_hhmmssxxx_##H#HE .txt
Note: The file with the highest #### represents the most recent lead report and
can be verified with the yyyymmdd_hhmmssxxx date and time stamp.

3. Report ALL childhood blood lead test results to the MA Department of Public
Health Childhood Lead Poisoning Prevention Program (CLPPP). Your lab must
submit lead data files via the MA Hlway to meet state reporting requirements. To
register for the Hlway, or for answers to technical questions, e-mail
Masshiway@state.ma.us or call (855) 624-4929.

For questions regarding childhood blood lead test reporting or reporting
requirements, contact the CLPPP by email at leadreporting@state.ma.us or by
phone at (617) 624-5757.
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Changing your Provider Code

1. At any time, you may correct your “Provider Code” from the default, or correct
any mistake, by pressing the small button next to the “Provider Code” field.

— Patient Information
[l st sttt |

Date Taken:

Last Name: |

First Name: |

Middle Initial: |

Date of Birth: | ]
Sex: " Male

(¢ Female

— Additional Information

Parents Last: |

Parents First: l

Phone: |[ ]

— Sample Analysis Information

Test Type: {+ Capillary

" Venous

Analysis Date: | 77/

— Patient Address
Street Number: |

Street Name: |
Apt Number: |

City:
Zip Code:

@ PbResult: |
" LowResult ¢ High Result

N

Physician: |

Provider Code: |1 23456

Analysis Method: |H HL&

B 41

— Demographic Info

Race: | Unknown (7)

LI Ancestry: | Unknown (19)

=}

Update
Record

MNew

Record | Cancel

¢ Frr:~'-.«n:u_11| MNext > |

Print Create
Record Electronic File

2. You will see the “Update Provider Code” box. Enter a new value and press OK.
Press the Cancel button to keep the original value.

Meridian Bioscience
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Provider Code: |h 23456 oK

Cancel
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